
ICT Acceptable Use and E-Safety Agreement 
 
I will not access computer files belonging to others.  

I will not touch a computer that has someone else logged on 
except to immediately log them off.  

I will only send emails that people would like to receive. 

I will only send emails to people I know or who are approved by 
my teacher.  

I will not forward chain letters nor send harmful emails. 

I will only send or receive emails in school using Glow. 

I will tell a teacher if I receive emails which are offensive or 
unpleasant. 

I understand that the school and Fujitsu personnel will check my 
computer files, emails and the Internet sites which I visit to 
make sure that I use the computer and the Internet properly. 

I will not copy material from the Internet which could be seen as 
offensive. 

I will not consume food or drink in the computer room. 

I will not disconnect or cause damage to any ICT equipment. 
This includes:- 

 the computer 

 the monitor 

 the keyboard 

 the mouse 

 headphones 

 the printer 
 

If any of my computer equipment is damaged or 
disconnected, I will tell the teacher immediately. 

When using the Internet and sending emails I will 
protect myself and others by not giving:- 

 my name 

 my home address 

 my home telephone number 

 my mobile number 

 my photograph 

 any other personal information 

 any of this information about others. 
 
I will not arrange to meet anyone I have only contacted 
on-line.  

I will tell the teacher about any invitations to meet on-
line contacts. 

I accept the school has a legal obligation to ensure 
compliance with the relevant legislation such as the 
Telecommunications Act and the Computer Misuse Act.  

I understand the school allows me to use the ICT 
facilities only if I comply with these conditions. If I break 
any of these conditions I will not be allowed to use the 
ICT facilities in school. 
 

 

Signed: ………………………………………………………….. 

 

Date:  …………………………….   Class:  …………………… 
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